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Infrastructure Development Checklist 



INFRASTUCTURE
   DEVELOPMENT 
        FLOWCHART

STAGE 1 - BACKGROUND INFORMATION & PROJECT NEED

PROJECT IS IDENTIFIED in an organisation’s strategic plan and/or endorsed through a 
committee meeting

Consider FUNDING SOURCE for project
- club budget
- grant application
- confirm any applicable financial contributions are available

PROJECT IS SCOPED
refer to applicable project checklist

Organisation identifies OWNERSHIP OF PARCEL on which the project will occur (contact Council 
to confirm)

QUEENSLAND 
GOVERNMENT

CITY OF MORETON BAY PRIVATE

Council is trustee of the land

NO YES

RESOURCE 
ENTITLEMENT
may be required 

in Stage 3 Proceed to 
STAGE 2

Council Land 
Owner’s 

Permission

LAND OWNER’S 
PERMISSION

has been obtained 
directly from the owner/

trustee

NO YES

NO YES

LAND OWNER’S 
PERMISSION

has been obtained directly 
from the Queensland 

Government

Proceed to 
STAGE 3

Planning & 
Building Approvals

Proceed to 
STAGE 3

Planning & 
Building Approvals



INFRASTUCTURE
   DEVELOPMENT 
        FLOWCHART

 STAGE 2 - COUNCIL LAND OWNER'S PERMISSION

COUNCIL LAND OWNER’S PERMISSION required (STAGE 1)

Organisation to complete and submit an IMPROVEMENT WORKS APPLICATION (IWA)
www.moretonbay.qld.gov.au/improvementworks

including all details requested for the type of proposed development, designs and quotes

PROJECT 
SUPPORTED

Organisation provided written 
correspondence indicating Land 

Owner’s Permission and
applicable conditions

Application distributed to relevant
Council departments for assessment

Proceed to 
STAGE 3

Planning & 
Building Approvals

PROJECT NOT 
SUPPORTED

INFORMATION REQUEST
Organisation requested to 
provide further information

Organisation provided written 
correspondence indicating reason/

s the project is not supported



INFRASTUCTURE
   DEVELOPMENT 
        FLOWCHART

STAGE 3 - PLANNING AND BUILDING APPROVALS

LAND OWNER’S PERMISSION
obtained (STAGE 1 or 2)

DEVELOPMENT (PLANNING) APPROVAL is required for the proposed project
- 

 Otherwise contact Council’s customer service for advice

Organisation to complete and submit required DEVELOPMENT (PLANNING) APPLICATIONS 
(IDAS Forms) and supporting documentation to Council, including Resource Entitlement if on 

Queensland Government land

APPLICATION ASSESSED
by Council’s Development 

Services Department

Not-For-Profit Organisation to 
complete

REQUEST FOR REMISSION OF 
DEVELOPMENT FEES, including 

all supporting documentation

NOYES

RESPONSE TO 
INFORMATION REQUEST 
to be provided (if required)

NOYES

Proceed to STAGE 
4

Construction & 
Project Finalisation

DEVELOPMENT (PLANNING) 
APPROVAL

granted with conditions

Organisation to advise and provide 
copy of Development Approval to 

builder/ contractor

DEVELOPMENT (BUILDING) APPROVAL is required for the proposed project
- 

Otherwise contact Council’s customer service for advice

Organisation, builder or engineer to complete and submit required DEVELOPMENT (BUILDING) 
APPLICATION to private certifier, including Resource Entitlement if on Queensland Government land

RESPONSE TO INFORMATION 
REQUEST to be provided (if 

required)



INFRASTUCTURE
   DEVELOPMENT 
        FLOWCHART

 STAGE 4 - CONSTRUCTION AND PROJECT FINALISATION

DEVELOPMENT (PLANNING AND BUILDING) 
APPROVALS obtained or not required (STAGE 3)

Organisation to advise and provide copy of Development (Planning and Building) Approvals as part of TENDER 
DOCUMENTATION

Organisation to OBTAIN QUOTES/TENDERS based on approved plans, development approvals and IWA 
conditions

Project is CONSTRUCTED in accordance with all 
development permit and IWA conditions

Final inspection and CERTIFICATION OF BUILDING 
WORKS undertaken by certifier

Organisation issued with a CERTIFICATE OF CLASSIFICATION

“AS CONSTRUCTED” PLANS submitted 
to Council by organisation or certifier

Organisation to ENGAGE CONTRACTOR with suitable contract documentation
(refer to relevant project checklist)

CONSTRUCTION WORKS 
COMPLETE

PROJECT COMPLETE




